Physician Associate 
Student Handbook
<insert name of Trust/hospital/placement>
Welcome and Induction
Travel directions

Map of Hospital

Parking & Locker arrangements and forms

ID badge arrangements and forms

Library information and registration form

Teaching schedule (if the Trust have one for Medical Students)

Cerner access & Information Governance Training – if applicable
Placement Team:

· Clinical Supervisor - name, email, telephone, bleep
· Secretary – name and telephone

· Others – names and bleeps

First day:

· when to arrive, 

· who to report to, 

· main contact for help/advise
PA Tutor contact info (if applicable)

How to bleep within the Trust
Useful numbers/bleeps
	MET call/Cardiac Arrest Call
	

	Medical SpR on call 
	

	Cardio SpR
	

	Resp SpR
	

	Gastro SpR
	

	Rheum SpR
	

	Stroke SpR
	

	On call Surgical SHO
	

	On call Orthopaedic SHO
	

	On call ENT SHO
	

	On call Anaesthetics SpR
	

	Critical Care outreach team
	

	CT
	

	Xray co-ordinator
	

	MRI
	


Generic Placement Advice

Start/End of placement

Your placement is designed to enhance your knowledge and exposure to the common conditions applicable to the speciality you are in.  If you have any specific learning objectives please make your Clinical Supervisor aware at the start of your placement so there is time to facilitate these.  All PA students are encouraged to spend time in a variety of settings and undertake all and any additional opportunities that may not be specifically timetabled.
Your clinical supervisor will be the person that completes your end of placement review with input from the PA Tutor if applicable.    Book your end of placement review with your Clinical Supervisor at the start of placement,  as diaries get booked up well in advance. 

Keep a confidential record of all patients that you see (in your patient log) for your end of placement review and for submission to the University.

Scope of practice when on placement

Throughout your placement it is important to be punctual and presentable. Develop good communication skills with both patients and the wider multi-disciplinary team and remain professional throughout. 

As with qualified PAs, student PAs should work within their competencies and ensure adequate supervision from a doctor.  You will be expected to:

· Take a history

· Perform a standard clinical examination of a patient

· Discuss investigations that might be appropriate for the patient

· Formulate differential diagnoses and a basic management plan

· Perform basic ward round duties including writing in the medical notes and helping to write discharge summaries, please ensure these are countersigned by a member of the medical team.
Create a list of the procedures you expect to do on your placement for review with your supervisor.  Placements should provide an opportunity to practice core procedural skills (dependent on specialty) :
· Venepuncture and blood culture sampling

· Arterial blood gas

· Cannulation

· Catheterisation

· Etc.

When seeing a patient it is important to ask for immediate support if you do not feel confident in reviewing the acuity of the patient or feel it exceeds your competency.  You should immediately seek senior support if you, or any other member of the MDT, have any clinical concerns about the patient.   If your patient is critically unwell:
· use the emergency bleep to request at urgent review from the registrar  

· or pull the emergency buzzer for immediate help from those nearby 

· If a patient loses cardiac output pull the emergency buzzer and ask someone to place a cardiac arrest call.

Assessment during placement – Directly observed procedural skills (DOPS) / Ongoing achievement records (OARs)
DOPs, OARs, etc. do not all need to be approved by your Clinical Supervisor, they can be signed-off by any member of the MDT (Multi-Disciplinary Team) who are competent in performing the specific skill or procedure.  
You should prepare a case based discussion for your end of placement review.  This should be a patient that you have clerked in and examined.  You will be expected to comment on differential diagnoses and any investigations and treatment plans for these differentials.
Clerking
Prior to clerking in a patient please speak to the on call registrar, you will need to introduce yourself and ask them which patient they are happy for you to see, this will also make them aware that they will need to review your patient. 
Important things to remember when clerking:
· Date and time of review must be documented

· Black ink must be used

· Each page should have the patient’s name, hospital number and date of birth

· Each entry must be legible
· Each entry must be signed and your name printed and identified as a PA student

Once fully reviewed, you may be responsible for ensuring that all jobs are done for that patient. If you are not able to do them, seek help from your team.  If you have seen a patient and not all their investigations are available or there are jobs still to be done and you need to leave for the day you should hand these jobs over.  If you fail to hand over the patient then their care will be compromised as no one may know to chase up on results/review the patient.

Ward Rounds 

During placement you will be expected to play an active role in the ward rounds, where appropriate depending on the specialty. This will include reviewing notes, results and observations and may also involve you writing documentation and doing other ward round jobs.   Note: ward round usually start promptly at 8.00am and you should be there in time.  
During ward rounds if you are unsure of what to document/form to use ask one of the junior team to run through with you what to write and check what you have written reflects the consultation.

You should take all opportunities to observe and undertake procedures that are within your competency.   If your patients are having imaging or an investigation or procedure that you have never seen before, go with the patient to observe but check with the team and the patient prior to doing so. 

In the afternoons, you should ask to examine patients who had interesting signs elicited on the ward round. You may also like to re-clerk patients.  Junior doctors may be happy to observe you examining patients and give you feedback. 

Educational Opportunities

There are many educational opportunities within the Trust during your placements – you should try to find out from the Education Centre.  In addition to this, many of the junior doctors are keen to teach informally so please ask them. Your placement supervisor should also inform you of any educational opportunities within their specialty.
Absence

If you are unwell and unable to attend please inform a member of the team that you are on placement with.  Please also follow the Universities own protocol for logging absence.

Please ensure you inform your supervisor in advance of any upcoming planned absences, including any dates you have to be in University during the placement period.
